Assessment of risk fel==le=

Assessment undertaken (date)

Signed

Assessment Review Date

Hazard Who might be harmed? Existing controls Further action necessary
Computer VDU's Allusers Health& Safety advicefollowed.
Wristrest/footrest/typistschair
avaladle.
Filingcabinetdrawers All Policy of shuttingdrawer
immedietly after / betweenuse.
Heavy itemsstoredhigh All Storageof heavy itemsat floor
leve.
Generd untidiness All Keeping of floor / work areas
freefromclutter.
Portabled ectrical equipment. Allusers Annual eectrical testing.
Rubbishleftinbins. All Binsemptiedtwicedalily -
norubbishleftovernight.
Officefurniture. Allusers Oldfurniturereplacedwith
adjustablechairsandtablesat
correctheight.
Draftfromwindow causing neck OfficeStaff Window draught-proofed.
problems.
Accidents/ sharpitems. OfficeStaff Provisionof First Aidbox.




